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DSCR SUBMISSION CHECKLIST - REFINANCE
Required at submission vs. supporting documents that may follow

REQUIRED AT SUBMISSION

☐ GENERAL

• Credit Report - Valid for 120 days; must have at least 30 days remaining at submission.
• Experienced Investor - Provide a Property Profile showing 1 rental property owned for at least 12 months during the past 3 
years.

☐ ASSETS

• Assets needed for required funds to close and reserves must be listed on the 1003 at submission.
• Supporting asset documentation may follow.
• Cash-out proceeds may be used to meet the reserve requirement.

☐ PRIMARY RESIDENCE

• 12-Month Housing History - If not reporting on the credit report, provide cancelled checks, bank statements,
mortgage statement and proof of payments, or an institutional VOM.

☐ SUBJECT PROPERTY DOCS

• 12-Month Housing History - If not reporting on the credit report, provide cancelled checks, bank statements,
mortgage statement and proof of payments, or an institutional VOM.

☐ SUBJECT PROPERTY RENTAL

• Currently producing income - Provide the existing lease agreement or short-term rental host report.
• Long-term rental - Provide the lease. Income is compared with the 1007; additional proof may be required when lease
terms exceed the 1007.
• Short-term rental - Provide an Airbnb or VRBO host report for the most recent 12 months.
• Vacant refinance - Contact your AE to confirm required documentation and eligibility.

SUPPORTING / CONDITIONAL DOCUMENTS - MAY FOLLOW

☐ Valid ID for All Borrowers

• Driver license/ID card, passport, military ID, resident alien ID, etc.

☐ Cash-Out Purpose LOE - If Applicable
• Cash-out must be for acquisition, improving, or managing rental property.

• Personal use is not allowed.

☐ Asset Statements
• Personal, business, or foreign asset statements as applicable.
• If business funds exceed the borrower ownership position, provide an access letter from the other owner(s).

• Foreign assets require USD exchange-rate support.
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☐ Subject Property Documents
• Hazard Insurance Dec Page
• Property Tax Bill
• HOA statement, if applicable
• Mortgage statement, if applicable

☐ Preliminary Title Report / Title Commitment

☐ Payoff Demand

☐ Entity Vesting Documents
• If vesting in an LLC/corporation, provide entity documentation required by current guidelines.

☐ 1007 Rent Schedule
• Required on transactions using a 1004 appraisal; included in the 1025 for units.

☐ State-Specific Broker Upfront Disclosures
• If applicable.
• State-Specific Disclosure Forms

Insurance Loss Payee Clause:
RUSHMORE SERVICING
Its Successors and/or Assigns ATIMA
P.O. Box 7729
Springfield, OH 45501-7729
Loan #________________

CPL Loss Payee Clause:
Nexera Holding LLC
ISAOA/ATIMA
2100 Powell Street, Suite 730
Emeryville, CA 94608
Loan #________________
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https://www.newfiwholesale.com/state-specific-disclosure-forms/




